
 

   

 

 
 
 
Director 
Address: 
 
 
Dear Mr. /Ms._______, 
 
Sub: - Your appointment as an Independent Director on the Board of VITP Private 
Limited 
 
We are pleased to inform you that the shareholders’ of VITP Private Limited have appointed 
you as an Independent Director of the Company in the Extra-Ordinary General Meeting held 
on ________to hold office for a term of ____ Certified copy of the resolution is enclosed as 
__________. 
 
This letter of appointment sets out the terms of your appointment as an Independent 
director, and are subject to the extant provisions of (i) the Companies Act, 2013 (the Act) (ii) 
SEBI(Listing Obligations and Disclosure Requirements) Regulations 2015 (“Listing 
Regulations),as amended from time to time, and (iii) Articles of Association of the Company. 
We enclose a copy of the Company’s Memorandum and Articles of Association as _______. 
 
Appointment 
 

1. In accordance with the regulations of SEBI(Listing Obligations and Disclosure 
Requirements) Regulations 2015 and other applicable provisions of the Companies 
Act, 2013,you will serve as an Independent Director on the Board of Directors of 
VITP Private Limited for a period of____. 

2. In compliance with the provisions of Section 149 of the Companies Act, 2013, your 
directorship is not be liable to retire by rotation. 

3. Your re-appointment at the end of the term shall be based on recommendation of the 
Nomination and Remuneration Committee and subject to the approval of the Board 
of Directors and shareholders of the Company. 

 
Board Committees 
 

1. As advised by the Board of Directors, during the tenure of office, you may be 
required to serve one or more Board Committees or any such Committee that is set 
up in the future. Your appointment on such Committee(s) will be subject to the 
applicable regulations. 

 
Roles and Responsibilities 
 
The Board as a whole is collectively responsible for promoting the success of the Company 
by directing and supervising the Company’s affairs. As an Independent Director, you have 
the same general legal responsibilities to the Company as any other Director consistent with 
the Act and the Rules made thereunder. 
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In addition to the above requirements for all Directors, you being an Independent Director 
shall abide by the Code for Independent Directors as laid down under Schedule IV of the 
Companies Act, 2013, or any amendments thereto and duties of Directors as provided in 
Listing Regulations.. A copy of the same is enclosed as______. 
 
Time Commitment 
By accepting this appointment, you confirm that you are able to allocate sufficient time for the 
proper performance of your role, duties and responsibilities to meet the expectations to the 
satisfaction of the Board. 
 
Status of Appointment 
 

You will not be an employee of the Company and this letter shall not constitute a contract of 
employment. As an Independent Director, you will be paid sitting fees, as may be decided by 
the Board from time to time, for attending the meetings of the Board and the Committees for 
which you are a member. The sitting fees presently paid to an Independent Director is as 
follows: 

a. Board Meeting– Rs. ____per meeting; 
b. Audit Committee Meeting – Rs. _____ per meeting; 
c. Other Committee Meeting – Rs. ___ per meeting. 

 
 In addition to the sitting fees, the Company will, for the period of your appointment, 
reimburse you such fair and reasonable expenditure, as may be 
 
Induction Process 
 

On your appointment, you will be invited to attend an induction programme, including 
briefings from management and site visits. Please avail yourself of these opportunities to 
familiarize yourself with the business and affairs of the Company, growth plans, the 
peculiarities of the industry in which the Company operates its goals and expectations and 
long term plans and objectives. 
 
Code of Conduct 

 
The Independent Director of the Company, shall agree to comply with the company Code of 
Conduct. 
 
Unless specifically authorized by the Company, you shall not disclose company and 
business information to public constituencies such as the media, the financial community, 
employees, shareholders, agents, franchises, dealers, distributors and importers. 
 
All Directors would be required to sign on an annual basis, a confirmation of acceptance of 
the Code of Conduct as adopted by the Board. 
 
Conflict of Interest 

 
It is accepted and acknowledged that you may have business interests other than those of 
the Company. As a condition to your appointment commencing, you are required to declare 
any such directorships, appointments and interests to the Board in writing in the prescribed 
form at the time of your appointment. 

 
In the event that your circumstances seem likely to change and might give rise to a conflict 
of interest or when applicable, circumstances that might lead the Board to revise its 
judgment that you are independent, this should be disclosed to both the Chairman and the 
Company Secretary. 
 
 



 

Confidentiality 
 
All information acquired during your appointment is confidential to the Company and should 
not be released, either during your appointment or following termination (by whatever 
means) to third parties without prior clearance from the Chairman unless required by law or 
by the rules of any stock exchange or regulatory body. 
 
Performance / Evaluation Process 
 
As a member of the Board, your performance will be evaluated on the basis of the criteria 
determined by the Nomination and Remuneration Committee. The criteria for performance 
evaluation, as laid down by the Nomination and Remuneration Committee shall be disclosed 
in the Company’s Annual Report. 
 
Acceptance 
 
We are confident that the Board and the Company will benefit immensely from your rich 
experience. Please confirm your acceptance of terms by signing and returning to us the 
enclosed copy of this letter. 
 
We thank you for your continued support and commitment to the Company. 
 
Yours faithfully, 
 

For VITP Private Limited 
 
 

 
Director 
Din :  
 
 
Encl: - As above. 
 
 
Acknowledgement: 
 
I hereby acknowledge receipt of and accept the terms set out in this letter. 
 
 
Date : 
Signature : 
 








